
 

How Do I Schedule  A New  Meeting via the  Teams Web Browser Version? 

 

From your Internet Browser,  Go to http://teams.essex.edu 

 

 

 

Sign in using your Essex County College Email and Password 

 

 

 

 

http://teams.essex.edu/


 

 

 

Click Teams  and Select the Team  

 



 

 

  

Click the Arrow Down Icon  (next to the Video Icon), Select Schedule a Meeting 

 

 

 

 

 

 

 

 

 

 



Add all details for your meeting including your required and Optional attendees, Click Send 

 

 

 

 

 

 


