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How to Create an Instant Meeting

Using Teams Web Version

1. Access your Teams account by going to http://teams.essex.edu
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2. Signin using your Essex County College email address and password


http://teams.essex.edu/
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a® Microsoft

Sign in

to continue to Outlook

User@essex.edu

Mo account? Create one!

Can't access your accoumnt?

Back MNext

C% Sign-in options
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3. Click Teams, select the Team for your Instant Meeting
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4. Click onthe Arrow Icon next to Video Icon, Click Meet now

— (m] x

* OO & ;¢

[ All Bookmarks
5R

Turm on x

C@ Schedule a mesting

5. Check Camera and Audio Settings ensure that these are on if needed, Click Join Now

g!_ Computer audio Q
Realtek(R) Audio -
s @
Q Room audio (]
o @ % Backgroundfilters €3 L Don'tuse audio O

.



¢ ESSEX | iORMATION TECHNOLOGY

COUNTY COLLEGE

6. Ifyou are notinviting others or sending meeting details , you can select to Close the next
screen to start the meeting

Invite people to join you *
Copy and share the link to invite someone.

&2 Copy meeting link
oo Add participants

1 Share via default email



